Mecklenburg County Bar

Facility Use Policy

The Purpose of this policy is to set forth the basis on which certain conference rooms and common areas of the Mecklenburg County Bar Center will be made available for use by members of the Mecklenburg County Bar and other attorneys.  The Mecklenburg County Bar (“MCB”) receives numerous requests to use the Bar Center facilities for meetings, depositions, receptions and other social gatherings.  This policy is intended to provide guidance on the priority of uses and is intended to assure safe and appropriate usage which is consistent with the law and the goals and objectives of the MCB.  Only the Executive Director can make exceptions to this policy after consultation and approval by the MCB President or Executive Committee.

1. Permitted Use.  The facilities of the MCB are available for the following uses on the terms set forth in this policy:
(a) Mecklenburg County Bar Related Uses:  Any use sponsored by and/or for members of the MCB consistent with the goals and objectives of the MCB’s Statement of Purpose and Operational Goals including, but not limited to MCB-sponsored Continuing Legal Education; MCB section or committee meetings; pro bono related activities; fee arbitration hearings; MCB section or committee receptions; and MCB social gatherings such as the annual Holiday Party.

(b) Other Bar Related Use:  Any use of the Bar Center by members of other bar organizations, including but not limited to the North Carolina Bar, the American Bar Association, and the National Bar Association for purposes similar to MCB Bar Related Uses.

(c) Member Professional Use:  Any use of the Bar Center by members of the MCB for purposes related to their practice of law, including but not limited to client conferences, depositions, arbitrations and mediations.

(d) Other MCB Member Uses:  Any use by MCB members for functions related to client development or entertainment or for social, charitable, or civic purposes, as deemed appropriate by the Executive Director of the MCB.

(e) Other Uses:  Any use by non members or for purposes not related to the MCB mission and/or goals must be approved as identified in the opening paragraph.

2. Reservations and Scheduling.

(a) Those individuals and groups wishing to use the Bar Center facilities shall at all times schedule such use after consultation with the Executive Director or the Director’s designated representative.  Requests to use the Bar Center facilities shall be made in writing as much time in advance as is reasonably possible.  Specific information will be needed to facilitate reservations and scheduling.  The attached Space Use Agreement Form and Additional Terms and Conditions will be provided to anyone requesting the use of the facility.  The information to be completed will include a statement of the use intended, the date and hours the facility is needed, and an estimation of the number of individuals expected to attend.

(b) The Executive Director has the authority to negotiate the terms of the use of the Bar Center facility with the individual or group wishing to use the Bar Center.  The terms of use should include appropriate indemnification clauses, the financial terms of the usage, the payment of a deposit, arrangements for security and any other conditions appropriate for the function.  If the Executive Director considers it appropriate, liability insurance will be required.

(c) Reservations will be made on a first-come, first-serve basis, with priority given to MCB related uses.  The Executive Director has the discretion to decline to schedule or cancel, without penalty, any event, which might compromise or otherwise conflict with either the goals and objectives of the MCB or the permitted uses set forth above.  A Bar staff member must be present at after-hour events.  Reservations may not be possible if Bar staff is not available.
3. Other Conditions of Use

(a) Individuals attending events at the Bar Center will be restricted to utilizing the room or rooms designated for a given event.  Those using the Bar Center will make every reasonable effort to terminate their usage at the hour designated in accordance with the reservation agreement.

(b) Those using the Bar Center shall leave the facilities in the condition in which they were found.  Any expense for cleaning and/or repair above the base charges will be the responsibility of the person and/or group who used the facilities.

(c) The MCB has limited on-site parking, and has leased parking from Theater Charlotte subject to certain restrictions.  Under no circumstances may those attending MCB events park in the first six spaces labeled “Benefactor” at the Theater Charlotte, or in the lot across Luther Street from the Bar Center belonging to 500 Queens Terrace.  All announcements of events at the Bar Center shall state the above parking restrictions.

(d) The Executive Director has the discretion to require that security personnel be hired for security and/or control traffic for events, which require use of the parking lots at Theater Charlotte.  The cost of hiring officers will be paid by the individual or group making the reservation for the event.

(e) The MCB does not hold a liquor license. In any event where alcohol is served, the contracted caterer will hold the liquor license and handle all serving of alcoholic beverages. The contracted caterer must also provide a certificate of insurance naming the MCB and the Mecklenburg Bar Foundation as an additional insureds, which indicates coverage for comprehensive general liability, with liquor liability endorsement, with minimum limits of One Million Dollars ($1,000,000).  

4. Fees

(a) No fee shall be charged for use during regular Bar Center hours.

(b) No fee shall be charged for use of the Bar Center for MCB Related uses and other Bar Related Uses as defined in 1 (a) and 1 (b) with the exception of charges incurred by the Bar center such as staff fees and clean up if after hours.
(c) All others seeking to use the Bar Center shall pay fees according to the terms of the attached use form if after hours.
5. Anti-discrimination Policy.  The Bar Center shall be made available to its members and guests without regard to age, race, sex, disability, religion or national origin.
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