INSTRUCTIONS FOR SUBMITTING INCOMPETENCY FORMS
These instructions are intended as procedural guidelines only and may not address your particular situation.  The Clerk’s office cannot fill out or help you in filling out these forms.  If you need assistance, you should consult an attorney.
PETITION FOR ADJUDICATION  OF INCOMPETENCY – Form AOC-SP-200
Four (4) Petitions are required to open a special proceeding incompetency proceeding and should be filled out  legibly and completely in black ink on both front and back. (Forms may also be downloaded online at www.nccourts.org)   Petitioner should have their signature notarized prior to submitting documents for filing .  The Clerk’s  office cannot notarize your signature.

Completed forms may be submitted to the Special Proceedings Department in the Clerk’s office between 9am  and 5pm daily.  $65 is required to file a new case and for service by the sheriff.   The fee may be paid by either CASH, CERTIFIED CHECK OR MONEY ORDER.  NO PERSONAL CHECKS WILL BE ACCEPTED. Once fee has been paid, you will be directed to the appropriate office to schedule a judicial hearing. 

NOTICE OF HEARING ON INCOMPETENCY – Form AOC-SP-201
Five (5) Notices of Hearing are included with this packet.  Once your hearing date has been scheduled,  these documents become time sensitive and must be returned back to the Special Proceeding Department so that processing can be completed.  
· Fill out full name and physical  address of respondent.  Notices of Hearing must be served on respondent.  {NOTE:  The Sheriff will only attempt service at the address you list.  If respondent is an in-patient at a facility, you should list that address}
Also, fill in blanks for:
· Date of Hearing

· Time of Hearing

· Location of Hearing

· Name and telephone number for Guardian ad Litem (scheduling office will provide this information to you)
Do not sign the Notice of Hearing.  Return to the Special Proceeding Department where a staff member will sign the Order.                        
General Information:

· Absent other circumstances, hearings will generally be scheduled about 4 weeks from date you  file petition.
· At the hearing, petitioner should be prepared to present evidence that documents allegations contained in petition such as a current evaluation from a medical professional (e.g. medical doctor, psychologist, etc) regarding respondent’s mental condition.
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